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0O HOpPMAaTHBHOM JIOKAJIbHOM aKTC€



l. O01mue moJIoKeHu .

1.1. Hacrosimiee [Tonoxenue paspadboTaHo B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM OT 29.12.2012 No
273-®3 «O6 ob6pazoBanuu B Poccuiickoirt ®enepanuun», (ct. 28, c¢r.30), VYcraom YOV
«BnagukaBKa3CKUil TyMaHUTAPHbBIN JTULICH».

1.2. Tlonoxenue o nokanbHoMm akte YOY BIJI (manee — IlonoxkeHue) pa3pabOTaHO B IIEJISX
peamu3ali MpaBa Ha CaMOCTOSTEIbHOE CO3/IaHue HOPMATHUBHO-TIPABOBOWM 0a3bl ISl  CBOCH
NEATEIIbHOCTU B pPaMKaxX MOJHOMOYHMM, OTHECEHHBIX 3aKoHoAAaTenbCcTBOM Poccuiickoit denepauuu K
KOMIICTEHIIMH 00pa30BaTeIbHOW OpraHU3aIliH.

1.3. TlonoxeHue AOMOTHSIET U KOHKPETH3UPYET TOPSAOK M3JAHHS JIOKATHHBIX aKTOB, ONMPEACIEHHBIX
YcTaBoM 4acTHOro 00IIe00pa3oBaTeIbHOTO YUPESKACHUS «BrajnkaBKa3cKuil ryMaHUTAPHBIN JTUICH»
(manee — YupexkaeHue), yCTaHABINBACT TPEOOBAHUS K UX OOPMIICHUIO.

Il. OcHoBHBIe BUJBI JIOKAJBLHBIX AKTOB Y UpeKIeHUsl.

2.1. JloxanbHbIi aKT VYupexIeHHs NpeicTaBiIseT co00M OCHOBaHHBII Ha 3aKOHOJATEIbCTBE
ouIMaNBEHBIA TIPABOBOM JOKYMEHT, TPHUHSTHI B YCTAaHOBJICHHOM TIOPSAKE YUpeXKICHHEM H
PETYJIMPYIOIINN OTHOLIEHUSI B paMKax Y UpeKICHUS.

[lepeueHp BHUJOB JIOKAJBHBIX AKTOB, PETIAMEHTUPYIOLIUX OOpa3oBaTEIbHYIO JI€ATEIbHOCTD,
yCTaHABJIMBACTCS YCTABOM YUPEXKJCHHS M BKJIIOUAET B ceOs MPHKa3bl, peIICHHs], TOJI0KEHUs, paBuIa,
UHCTPYKLUU U IpyTHE.

2.2. YcraB YupexxIeHHUs - JIOKaJbHBIA aKT, Ha OCHOBE KOTOPOro NEHCTBYeT YupexkaeHue. YcTaB
VYupexxJeHns NPUHUMACTCS IEJarori4eCKUM COBETOM YUPEXKICHHs M YTBEPKIACTCA B IOPAJKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu. Ero conepxanue onpeaensiercs cT. 25
®enepanpHoro 3akona ot 29.12.2012 Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit deneparmm».

2.3. IIpuka3 — JOKaNbHBIA aKT, U3/1aBaeMbIi PYKOBOJUTEIEM YUPEKICHUS Ui PELICHUsS OCHOBHBIX U
ONEpaTUBHBIX 3a1a4. B nemonpon3BoacTBe YUpeKAeHUs BBIICIAIOTCS MPUKa3bl IO OPraHU3aMOHHBIM
BOIIPOCAM, IPUKA3bI II0 OCHOBHOM JEATEIBHOCTH, IIPUKA3BI 110 JINYHOMY COCTaBY.

YcTranaBnuBaloTCs  clenyrolMe oO0s3aTeNbHble PEKBU3WUTHI IPHKa3a: Ha3BaHWE OpraHu3allvy,
HaMEHOBAHME BHJA JOKYMEHTA, Jara M HOMEpP, MECTO W3JaHMs, 3arojIOBOK K TEKCTY, TEKCT
(koHCTaTHpYyIOIIAs W PACHOpPSIUTENIbHAS YacTH), TMOANUCH (HAUMEHOBAaHUE JIOJDKHOCTH JIUIIA,
HOAIMKUCABILEro MPHKa3, JINYHAs MOANUCh, pacumppoBku noamuck). KoHcratupyrommas yacth mpukasa
MOXET OTCYTCTBOBATb.

2.4. PemeHue - JOKaNbHbBIM aKkT, MPUHUMAEMBbId KOJJIETHAIBHBIMU OpraHaMu YUpeKIeHHs B ILEJIX
paspenieHuss HauOoJiee Ba)KHBIX BONPOCOB MX JIE€ATEIBHOCTU. TEKCT peIIeHns COCTOUT U3 JIByX HacTeu:
KOHCTAaTUPYIONICH ¥  PacmopsIuTeNbHOM, pasmeneHHbix ciaoBoMm  «PEIINII»  («PEILINIIA»,
«PEINIIO», «PEHINJIN»), xoTopoe meyaraeTcsi MPOIMUCHBIMUA OyKBaMU C HOBOH CTPOKH OT MOJIS.
IIpy HeoO0XOAMMOCTH KOHCTATHUPYIOIIAs YacTh MOXET COJAEp)KaTh CCHUIKM Ha 3aKOHBl U JApYyrue
HOpPMAaTHBHBIE aKThl. PacrnopsauTenbHas 4acTh W3JIaraeTcs IMyHKTamMHu. PemeHus Moryr couepkarb
IIPUJIOKEHUs, CCBIJIKA HAa KOTOpBIE NAeTCs B COOTBETCTBYIOLIUX ITYHKTaX pacCHOpPSAUTEIBHON YacTH.
Pemenust monmuceiBaroTCsl MpelceAaTeeM U CEeKpeTapeM KOJUIeTHalbHOro opraHa. O0si3aTelnbHBIMU
PEKBU3UTAMM PELICHUs SBISAIOTCA. HAUMEHOBAaHUE OpraHa YIpPaBJICHHUS, Ha3BaHUE BHUJA JOKYMEHTA,
JlaTa U PEruCTPAallMOHHBIA HOMEP JOKYMEHTA, MECTO COCTABJICHMSI WIM W3/IaHHs, 3ar0JIOBOK K TEKCTY,
MIOATNCH, BU3bI COTTIACOBAHUSA JOKYMEHTA.

2.5. TlomoxeHWe — IJIOKAJBHBIA aKT, YCTAaHABIWBAIOIIMN NPAaBOBOW CTaTyC OpraHa YIpaBJICHUS
VYupexIeHus, CTPYKTYPHOTO TMOJpa3leicHUs] YUPEKICHUS WIM OCHOBHbIE NpaBuia (MOPSIOK,
NPOLICAYPY) peanu3auu Y YpekICHUeM KaKoro-JIn00 13 CBOUX MPABOMOYHIA.

[Tonoxenus o0 opraHax camMOyNpaBJICHUS YUPEXKJIEHHs COCTOST M3 CIEIYIOIIUX pPa3leNoB. oOuue
MOJIOKEHUS, WEeNM U 3aJaud opraHa CaMOYIpaBJeHHs, MOPAIOK (OPMUPOBAHUSA, CTPYKTYpa,
KOMIIETEHIIM, [IpaBa U OTBETCTBEHHOCTH, ITOPSIOK OPraHU3aLUU JEATEIbHOCTH, JEI0IPOU3BOACTBO.



2.6. IlpaBunma — IOKaJbHBIA aKT, PpErJaMEHTUPYIOIIUH OpraHU3alOHHbIE, TUCIMIUITMHAPHEIE,
XO3SICTBEHHBIE M HHBIE CIIELUAIBHBIE CTOPOHBI AEATENBHOCTH YUPEKIECHHUS U €ro pabOTHUKOB,
yUaIUXCs M UX POIUTENeH (3aKOHHBIX MTPECTaBUTEINICH).

2.7. VHcTpyKuusi — JIOKaJIbHBIM aKT, YCTaHABIMBAIOIIMH MOPAJOK M CIOCOO OCYILECTBIICHUS,
BBITIOJIHEHUS] KaKUX-THOO NEHCTBUIN; COBOKYIIHOCTH IPAaBHJI OCYIIECTBICHHUS OIPEICICHHBIX BHJIOB
NesITeIbHOCTH, IPOBEIEHHs padoT, CIIy>KeOHOTO MOBEIEHHS.

WHcrpykiumeit onpenenstoT npaBoBoi cratyc (mpaBa, 00sS3aHHOCTH, OTBETCTBEHHOCTh) PaOOTHHKA IO
3aHMMAaeMOH JOJDKHOCTH. HCTPYKIMS COAEPIKHUT UMIIEpaTHBHBIC (MOBENUTEIBHBIC, HE JOMYCKAIOIINE
BBIOOPA) HOPMATUBHBIC MTPE/IIACAHNS.

JIOJPKHOCTHBIE MHCTPYKLMH, pa3pabaTbiBaeT PyKOBOIAUTENb YUpekIeHUs. [IOKHOCTHAS MHCTPYKIIMS
JIOJDKHA COJEp)KaTh CIEAYIOIIMEe pa3feibl. oOOLIMe IOJOXKEHUs, OCHOBHBIE 3aja4d, IIpasa,
OTBETCTBEHHOCTh, TPEOOBaHUs K PAOOTHUKY.

2.8. VYupexaeHue HMeET Apyrue ChernupuuecKkue HOPMATHBHBIE JOKYMEHTHI, PpEryJIHUpYIOLIHe
OTHOLIEHHUS B cepe 00pa3oBaHMsL: IPaBUiIa, paclUCaHMs, IUIaHbl, TPaQUKH, IPOrPAMMBI.

2.9. JloroBOpbl M WHBIE COTJIAIICHHWS, KOTOPHIE M3IAIOTCS OpraHaMy YHpPaBJICHUS YUpPEXKICHHEM HE
€IMHOJIMYHO, a IIyTEM COIVIACOBAaHUS C MHBIMU JIMIAMM, BBICTYNAIOIMMHU B HHX, B KauecTBE
CaMOCTOSITCIILHOM CTOPOHBI (HAampuMep, TPYAOBBIC JOTOBOPBI, JOTOBOPHI apeHIbl HMYIIECTBA,
JIOrOBOPHI HA OKa3aHHe IIATHBIX 00Pa30BaTENbHBIX YCIYT U T.J.) HE SBISIOTCS JIOKAIBHBIMU aKTaMU.

I11. Ilpouexypa u3naHus JIOKAJIbHOI0 aKTA

3.1. PykoBogutento VYupexJeHMs M KaKJOMy OpraHy CaMOYIpPaBJI€HMs IMPEAOCTABISAETCS IPaBoO
U3JIaHUs B IIPEJIENax €ro MOJIHOMOYNHN JTOKAJIbHBIX aKTOB.

3.2. Ilpy wu3gaHMU JIOKAJBHOTO aKTa pPYKOBOJIUTENb YUpPEXKJICHHs M OpraHbl CaMOYIpaBJICHUS
PYKOBOJICTBYIOTCSI IPUHIIUIIAMH 3aKOHHOCTH, 0OOCHOBAaHHOCTH, IEMOKpPATH3Ma U CUCTEMHOCTH.

3.3. JlokanpHble aKThl MPUHUMAIOTCS B ONPECIEHHOM IPOLEypPHOM IMOPSIKE, BKIIOYAIOLIEM B ceds
CJIEIyIOIIME CTAUN:

3.3.1. IlpuHsATHE peEUICHUS KOMIIETEHTHOIO OpraHa O HEOOXOAWMOCTH W3JaHus (M3MEHEHUS WIH
OTMEHBI) JIOKAJIBHOTO aKTa.

3.3.2. IloaroroBka MpoeKTa JIOKaJIbHOTO aKTa.

3.3.3. OOcyxaeHne H COTJIACOBaHME JIOKAIBHOTO aKTa C TEMH YYaCTHHKaMH OO0pa3oBaTEIbHBIX
OTHOIICHUH, YbU MHTEpECHl OH 3aTparuBaeT. dopMamu mpeacTaBieHUs JOKYMEHTOB Ul 00CYKICHUS
YCTaHABIIMBAIOTCS CIEAYIONIME. pa3MelIeHHe MPOEKTa JIOKaJbHOrO aKkTa Ha MH(QOPMAIMOHHOM CTEHJIE
VYupexneHus, HallpaBJI€HHE IPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, IPOBEJEHHE COOTBETCTBYIOILIETO
coOpaHUsl C KOJIJIEKTUBHBIM OOCYXXIAEHHEM MPOEKTa JIOKAJIBLHOTO aKTa. B ciyuyae coriacoBaHusi MpoekTa
JIOKaJIBHOTO aKTa Ha HeM npocTasisiercs Bu3a «COI'JTACOBAHO».

3.4. Tlopsmok TPUHATHS JOKAJBHBIX AKTOB YUPEXKICHHS YCTAHABIMBACTCS YCTaBOM YUPEKICHUS:
YKa3bIBAIOTCS KBOPYM C LIEJNbIO YCTAHOBJIEHMS MPAaBOMOYHOCTH OpraHa caMoylpaBieHus, (popma u
MOPSAIOK TOJIOCOBAHMS.

3.5. Jlns BBeneHHs B JIEHCTBHE JIOKAIBHOTO aKTa M3MAETCSd NPUKA3 PYKOBOIUTENS YUPEKICHHUS.
JlokanpHble aKkThl O(QOPMIISIOTCS B BHJE NPUIIOKEHHUS K MpuKazy. B mpaBoMm BepxHeM YIily TakHX
JOKYMEHTOB MHUIEeTCs clioBo «[IpuoxeHne» ¢ ykazaHueM JaThl U HOMepa U3JaHusl PUKa3a.

3.6. B VYupexaeHunm CcO3aFOTCS YCIOBUS I O3HAKOMJICHHS YYACTHHKOB OOpPa30BaTEILHBIX
OTHOIICHUHU C JIOKAJbHBIMH akTaMu. O3HAKOMIIEHHE MOKET OBITh NMPOBEICHO MO MOJMUCH B CIydasX,
MPEyCMOTPEHHBIX HOPMATHUBHBIMHM JIOKyMEHTaMH, JIMOO pa3MelieHa B OOIIeOCTYTHOM MecTe
(nHpOPMAIIMOHHBIHA CTeHA YUpeKISHUs, OPUIUATBHBIN CAaUT YUpeKIeHHs).

3.7. VI3MeHeHUs B JIOKAIBHBIA aKT BHOCATCS IO Mepe HeoOXOAMMOCTH. B ciydyae m3MeHeHW B
HOPMATHUBHO-TIPABOBBIX aKTax (enepanbHOro, PEruoHaJbHOrO MM MYHHMLIMIAIBHOTO YPOBHEH,
W3MEHEHHS B JIOKANBHBIA aKT YUpekKIeHUs BHOCHUTCS HE IMO3/JHEE 2-X MeCSIeB CO JHS WX
OIyOJTMKOBaHUSI.



V. JlokymeHnTa/IbHOE O(pOpMIICHHE

4.1. JlokanmpHBIH aKT JOJDKEH OBITh TOKYMEHTAIbHO odopmiieH. CTPYKTypa JOKAJbHOTO aKTa JO0JDKHA
00€CTIeYHTD JIOTUKY MPABOBOTO PETYJINPOBAHUS.

4.2. O6mue TpeboBaHus K 0(hOPMIICHHIO JTOKATBHBIX aKTOB BKJIIOUYAIOT CIEAYIOIIHNE ITOJI0KESHHUS .

4.2.1 JloxkanpHBIN aKT TOJHKEH COAEp)KaTh HAUMEHOBAHHUE JIOKAJILHOTO aKTa U JIaTy U3aHHUA.

4.2.2. Ecnu TpeOyeTcsi pa3bsCHEHUE LieJied M MOTHBOB NPHHATHS JIOKAJIBHOTO aKTa, TO HeoOXoauma
BCTYNUTENbHAs YacTb — npeamOyna. [lonokeHuss HOPMATHBHOTO XapakTepa B mpeamOyny He
BKITIOYAIOTCS.

4.2.3. HopmaTuBHBIE Mpennucanus o(QpopMIISIOTCS B BUAE MYHKTOB, KOTOPBbIE HYMEPYIOTCS apaOCKUMHU
UppaMu ¢ TOYKOH M 3aTOJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MMOJAPa3ACsAThCS Ha TOAIYHKTHI, KOTOPBIC
MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HyMepaluio. 3HaUYUTEIbHbIC 110 00bEMY JOKaJIbHbBIE AKThI
MOTYT JICJIUTHCS Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS pPUMCKUMU IHU(DPaMH U KIMEIOT 3aTOJIOBKH.

4.2.4. Ecnu B JIOKQJIBHOM aKT€ MPUBOISTCS TAOIUIIBI, TPAQHKH, KAPThI, CXEMBI, TO OHH 0(OPMIISIOTCS B
BUJIC TPUIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI JIOKAJIHHOIO aKTa JOJDKHBI MMETh CCBUIKH Ha 3TH
NpUIOKEeHUs. JIOKAIbHBIN aKT C MPUIIOKESHUSIMH JIOJKEH UMETh CKBO3HYIO HYMEPAIHIO CTPAHUII.

4.3. Kaxnapli KOHKpPETHBIM JIOKaJIbHBIA aKT HMEeT YCTaHOBIeHHYI0 ¢opmy. Odopmisercs B
coorBercTBuM ¢ TpeboBanmsimu 'OCT P 6.30-2003 «YHuGUIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.
YHubunupoBanHas cHUCTEMa OPraHU3AIMOHHO-PACIIOPAIUTENIHON JOKyMeHTaluu. TpeOoBaHUA K
oopmieHnto TOKyMeHTOB». VX CTpyKTypa Haluia oTpakeHue B riaBe 2 Hacrosmero [lomosxxeHus.



